
THANK YOU for joining us for this webinar. We will get started in a moment.

While you are waiting, please respond to the poll question on your screen.

Jump Start Your Grant - 
Navigating SAM.gov and 

grants.gov

ksutab.org



Technical Notes
If you experience technical difficulties with your connection:

The presentation is being recorded and will be available on 
the website. The link has also been placed in the chat box.

Dial 785.532.0783

Email chsr@ksu.edu

Additionally, please note:

mailto:chsr@ksu.edu


Using Zoom – The Basics
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Technical Assistance to Brownfields (TAB)

Who are the TAB Service Providers?

What is TAB?

▪ A national program funded by U.S. EPA
▪ Dedicated TAB services provider for each EPA region & a 

dedicated TAB services provider for all federally recognized 
Tribes & Alaska Native villages 

▪ Services provided are FREE and tailored to address specific  
community needs

▪ Assist communities and tribes with the brownfield assessment, 
cleanup and redevelopment process

▪ Planning, environmental and economic development expertise

▪ Webinars, workshop, e-tools (e.g., BiT, TAB EZ) and online 
resources

▪ And much, much more…

University of Connecticut – EPA Region 1

New Jersey Institute of Technology (NJIT) –  EPA Regions 2 & 4

Mid-Atlantic TAB – EPA Region 3

Kansas State University (KSU) – EPA Regions 5, 6, 7, & 8

Center for Creative Land Recycling (CCLR) – EPA Regions 9 & 10

KSU – ITEP – ANTHC – Tribal TAB

https://cbi.engr.uconn.edu/
http://www.njit.edu/tab/index.php
https://www.ksutab.org/contact/bystate
https://www.cclr.org/


Speakers

Carrie Staton
Director
Mid-Atlantic TAB

Kate Lucas
Regional Director for EPA Region 8 
KSU TAB Program



Preparing to Prepare 
Your Application

Key government systems 



Where do 
You Even 
Begin?
• To apply for EPA grants, you 

must complete:

• Registration with SAM.gov

• Registration with 
Grants.gov



SAM.gov

• The System for Award Management 
(SAM) is an official website of the U.S. 
government. There is no cost to use 
SAM. You can use this site for FREE 
to:
• Register to do business with the 

U.S. government
• Update or renew your entity 

registration

• Check status of an entity 
registration

• Search for entity registration and 
exclusion records



Beware of Scam-I-Am

• Registration & renewal on SAM.gov are completely 
FREE.

• If you get an email or end up on a site that wants to 
charge for renewal or registration, this is not the 
official site!

• If you do have questions:
• Federal Help Desk
• TAB troubleshoot support



Grants.gov is a centralized 

location for users to find and 
apply for federal funding 

opportunities.

Register online with 

Grants.gov in advance

All grants must be submitted 

through this site, it is the 
federal clearinghouse for 

funding opportunities 

You must have an account 

to be considered for 
funding!



Step 1:

• Before you can apply at grants.gov,  

you must register in the System for 

Award Management (SAM)

• Can take at least 2 weeks or more to 

complete – don’t wait! 



SAM.gov

• If your organization has applied for federal funding – not just EPA funding – in 
the past you may already have a SAM.gov account and number.

You may already have this

• Organization’s Leadership

• City/County Clerk

• City Manager

• Grant writer/manager

People to check with



SAM.gov
www.sam.gov

www.sam.gov

• Unique Entity ID

• Core Data

• Reps & Certs

• Points of Contact (POCs)

You will need:

• Must be renewed every 12 months

• Must be active when applying for 

grants

• Make sure contact info is up to date

http://www.sam.gov/


Unique Entity Identifier

• You will need:
• Legal Business Name

• Physical Address (A post office 
box may not be used as your 
physical address)

• Date of Incorporation

• State of Incorporation (Entities 
outside the U.S. may need to 
provide alternate information)

• National Provider Identifier (NPI) 
(Non-U.S. entities only)

Information must be 
validated before you 
receive your UEI and 

can continue with 
SAM.gov registration.



Core Data

• Business Information

• IRS Consent Form

• CAGE or NCAGE Code
• CAGE Code (U.S. entities only)

• If you do not have a CAGE code, 
select “No” and one will be assigned 
to your entity are you submit your 
registration

• Ownership Details

• Predecessor Details

• General Information

• Financial Information

• Executive Compensation 
Questions

• Proceedings Questions



Representations & Certifications

• Responsibility for determining 
prices in bids and proposals

• Small business concerns and 
labor surplus area concerns

• Organizational structure, 
disadvantaged business 
information, and regulation of 
certain end products

• Regulation of certain provided 
services

• Architect-Engineer Response

• Defense Response

• Financial Assistance Response

Series of questions concerning:



Points of Contact

Mandatory POCs

• Accounts Receivable

• Electronic Business

• Government Business

Optional POCs

• Past Performance

• Past Performance Alternate

• Electronic Business Alternate

• Government Business Alternate

• Additional Optional as needed



Points of Contact

Mandatory POCs

• Accounts Receivable

• Electronic Business

• Government Business

Optional POCs

• Past Performance

• Past Performance Alternate

• Electronic Business Alternate

• Government Business Alternate

• Additional Optional as needed

This EBiz POC is 
important for your 

grants.gov 
account, so keep it 

updated!



SAM.gov ➔ Grants.gov
•Ensure you enter your EBiz POC name and EBiz 
POC email in SAM and your organizational/entity 
registration process is complete in SAM, this will 
allow you to register with grants.gov.

•Contact the Federal Support Help Desk.

http://grants.gov/
https://www.fsd.gov/


Question Break!



Register Your Organization in 
grants.gov
•The main contact (EBiz POC) should create a 
Grants.gov account using the same email used 
for the Electronic Business Point of Contact in 
SAM.gov.
•They should add an organization applicant 
profile using the Unique Entity ID (UEI) from 
SAM.gov.



Adding other users
•EBiz POC can assign roles to others in or on 
behalf of the organization: 
•Authorized Organization Representative (AOR)
•Workspace Manager
•Custom roles

•This allows multiple users to work on 
applications



Registration: Grants.gov Roles

Each organization 
has one EBiz POC

EBiz POCs assigned 
in SAM.gov

EBiz POC assigns roles: 
Authorized Organization 
Representative (AOR) or 

Workspace Manager

Users with Standard 
AOR role can submit 
applications

One organization can 
have many users with 
AOR role

Users with Workspace 
Manager role can 
create workspaces



Question Break!



Grants.gov 
Workspaces

You have an account – now what?



Finding Opportunities
•EPA Brownfields 
program usually posts 
links to Notices of 
Funding Opportunities 
(NOFOs) on their 
website
•You can also search 
directly at grants.gov

https://www.epa.gov/brownfields/current-and-upcoming-funding-opportunities
https://www.epa.gov/brownfields/current-and-upcoming-funding-opportunities
https://www.epa.gov/brownfields/current-and-upcoming-funding-opportunities
https://www.epa.gov/brownfields/current-and-upcoming-funding-opportunities


Don’t Wait Until the Last Minute!
•Log into grants.gov and start your Workspace 
early to identify any potential issues and make 
note of all requirements.
•Write your narrative and collect your 
attachments in Word, other software.
•Upload final information to grants.gov before 
deadline.



Starting your Application 



Starting your Application 



Starting your Application 



Starting your Application 



Returning to your Application 



Returning to your Application 



Returning to your Application 



Question Break!



Common Federal 
Forms



Required Federal Forms
• Application for Federal Assistance (SF-424)

• Budget Information for Non-Construction Programs (SF-424A)

• EPA Key Contacts Form 5700-54

• EPA Form 4700-4 Preaward Compliance Review Report



Key Tip

Follow the Sample Federal Forms 
provided by EPA – they tell you exactly 
how they expect them to be filled in.

Picture



SF-424

•Basic application & cover sheet

•Make sure everything matches 
other forms and submissions



SF-424A

• Basic Budget form

• Save for when you’ve finalized 
your budget!



EPA Key Contacts Form 5700-54

• Basic contact information

• It’s okay if some of the roles are 
the same person



EPA Form 4700 Preaward Compliance

• Complete it accurately

• If you do not have all of the 
listed policies, say so – you will 
have time to get into 
compliance if you are awarded 
during the Cooperative 
Agreement process



Helpful Hints
For Forms



Just in case…

Screenshot from grants.gov training slide

If you find that the 
“Upload” option will not 
allow you to upload 
completed forms, use the 
“Webform” option.  While 
frustrating to re-enter 
information, it works 
more often.  

The “Lock” option is for being able to 
ensure others within your workspace don’t 
inadvertently make changes to the form or 
attachment once completed.  



Checking for Errors

Screenshot from grants.gov training slide

When completing a 
Webform in grants.gov, 
highly suggest running a 
“Check for Errors” before 
finalizing, as it will call out 
any issues and allow you 
to correct it right away.



Nearing the finish line

Screenshot from grants.gov training slide

This column 
helps to see the 
status of each 
form.  If you 
checked for 
errors and no 
errors were 
identified, it 
should have a 
status of 
“Passed.”

Once all of your 
forms and 
attachments 
are in “Passed” 
status, you can 
run “Check 
Application” 
and once 
cleared, you 
can either sign 
and submit or 
notify your 
AOR.  



Question Break!



We Want to Hear Your Feedback

1. Click this link 
https://kstate.qualtrics.com/jfe/form/SV_3mvO0TVOJ2GGWH4

2. Click the link provided in the chat box

3.       Scan this QR image from your smartphone

Please provide feedback on today’s event:

https://kstate.qualtrics.com/jfe/form/SV_3mvO0TVOJ2GGWH4


 

Coming Soon
• EPA Brownfield Grant Notice of Funding Opportunity 

(NOFO) for Assessment, Cleanup, and RLF are anticipated in 
the fall
ohttps://www.epa.gov/brownfields/marc-grant-application-resources

• Be watching for TAB grant webinars and workshops after 
the NOFOs are released

https://www.epa.gov/brownfields/marc-grant-application-resources
https://www.epa.gov/brownfields/marc-grant-application-resources
https://www.epa.gov/brownfields/marc-grant-application-resources
https://www.epa.gov/brownfields/marc-grant-application-resources
https://www.epa.gov/brownfields/marc-grant-application-resources
https://www.epa.gov/brownfields/marc-grant-application-resources
https://www.epa.gov/brownfields/marc-grant-application-resources
https://www.epa.gov/brownfields/marc-grant-application-resources


The National Brownfields Training 
Conference is the largest event 
in the nation focused on land 
revitalization and economic 
redevelopment.

Registration Opens Fall 2026
For more information, visit gobrownfields.org



Contact Info

Carrie Staton

Mid-Atlantic TAB
Carrie.staton@mail.wvu.edu

304-293-7071

ksutab.org
This project has been funded wholly or in part by the United States Environmental Protection Agency under assistance agreement (41-84066501) to Kansas State University. The contents of this document do 

not necessarily reflect the views and policies of the Environmental Protection Agency, nor does the EPA endorse trade names or recommend the use of commercial products mentioned in this document.

Kate Lucas

Kansas State University TAB
katelucas@ksu.edu

817-565-2885​

mailto:Carrie.staton@mail.wvu.edu
mailto:katelucas@ksu.edu


Thank You
For joining us for this webinar! Please get in touch if you have any questions 
or comments.

ksutab.org
This project has been funded wholly or in part by the United States Environmental Protection Agency under assistance agreement (41-84066501) to Kansas State University. The contents of this document do 

not necessarily reflect the views and policies of the Environmental Protection Agency, nor does the EPA endorse trade names or recommend the use of commercial products mentioned in this document.
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