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Jump Start Your Grant -
Navigating SAM.gov and
grants.gov

THANK YOU for joining us for this webinar. We will get started in a moment. a “

While you are waiting, please respond to the poll question on your screen.
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Technical Notes

If you experience technical difficulties with your connection:

@ Dial 785.532.0783

ﬁ Email chsr@ksu.edu

Additionally, please note:

The presentation is being recorded and will be available on
the website. The link has also been placed in the chat box.


mailto:chsr@ksu.edu

Using Zoom - The Basics

B cChat — O o

From Me to Everyone:

Ensure your video remains off
uring the presentation

To make sure we are able to verify
your attendance, change your name
O Participants (1) O x to match how you registered.

n K. (Host, me, participant ID: 227414)

) Rename >

Enter a new screen name:

[KSU TAB ]

[ To:  Everyone v [3 File
“oc JaTzm

.Ask any questions you have by using the chat
box to "Everyone”

Invite Mute All




Technical Assistance to Brownfields (TAB)
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What is TAB?

- A national program funded by U.S. EPA

Dedicated TAB services provider for each EPA region & a
dedicated TAB services provider for all federally recognized
Tribes & Alaska Native villages

- Services provided are FREE and tailored to address specific

community needs

- Assist communities and tribes with the brownfield assessment,

cleanup and redevelopment process

- Planning, environmental and economic development expertise
- Webinars, workshop, e-tools (e.g., BiT, TAB EZ) and online

resources

- And much, much more...

Who are the TAB Service Providers?

University of Connecticut - EPA Region 1
New Jersey Institute of Technology (NJIT) - EPA Regions 2 & 4

- EPA Region 3
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Kansas State University (KSU) - EPA Regions 5,6, 7, & 8
Center for Creative Land Recycling (CCLR) - EPA Regions 9 & 10
KSU - ITEP - ANTHC - Tribal TAB
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https://cbi.engr.uconn.edu/
http://www.njit.edu/tab/index.php
https://www.ksutab.org/contact/bystate
https://www.cclr.org/

Speakers

Carrie Staton Kate Lucas
Director Regional Director for EPA Region 8
Mid-Atlantic TAB KSU TAB Program




Preparing to Prepare
Your Application

| Key government systems



Where do
You Even
Begin?

* To apply for EPA grants, you
must complete:

* Registration with SAM.gov

* Registration with
Grants.gov




SAM.gov

* The System for Award Management
(SAM) is an official website of the U.S.
government. Thereis no cost to use
SAM. You can use this site for FREE
to:

* Register to do business with the
U.S. government

* Update or renew your entity
registration

* Check status of an entity
registration

» Search for entity registration and
exclusion records




Beware of Scam-I-Am

* Registration & renewal on SAM.gov are completely
FREE.

* Ifyou get an email or end up on a site that wants to
charge for renewal or registration, this is not the
official site!

» Ifyou do have questions:

* Federal Help Desk
* TABtroubleshoot support




)

 GRANTS.GOV*

Grants.gov is a centralized

location for users to find and ‘ Register online with
apply for federal funding l Grants.gov in advance

opportunities.

All grants must be submitted You must have an account

V through this site, it is the h to be considered for

federal clearinghouse for .
: .\ funding!
funding opportunities



Step 1: S

S _;-"3;:__
limialways lhl!ll(lllg one
» Before you can apply at grants.gov, stepiahead

you must register in the System for ; ~1 -l .
Award Management (SAM)

* Can take at least 2 weeks or more to

like acarpenter-
who makes'stairs

complete - don’t wait!




SAM.gov -

You may already have this

« If your organization has applied for federal funding - not just EPA funding - in
the past you may already have a SAM.gov account and number.

mme  People to check with

 Organization’s Leadership
« City/County Clerk
« City Manager
« Grant writer/manager




SAM.gov

{www.sam._qov

\____ \______J

{You will need:

* Unique Entity ID

* Core Data

 Reps & Certs

» Points of Contact (POCs)

» Must be renewed every 12 months
* Must be active when applying for

grants

« Make sure contact info is up to date


http://www.sam.gov/

Unique Entity Identifier

* You will need:
* Legal Business Name

* Physical Address (A post office Information must be
box may not be used as your validated before you
physical address) receive your UEI and

 Date of Incorporation can continue with

* State of Incorporation (Entities SAM.gov registration.

outside the U.S. may need to
provide alternate information)

* National Provider Identifier (NPI)
(Non-U.S. entities only)



Core Data

 Business Information * General Information

* |IRS Consent Form  Financial Information

 CAGE or NCAGE Code » Executive Compensation
e CAGE Code (U.S. entities only) Questions

* If you do not have a CAGE code,
select “No” and one will be assigned
to your entity are you submit your
registration

 Ownership Details

* Proceedings Questions

* Predecessor Details



Representations & Certifications

Series of questions concerning:

* Responsibility for determining  * Architect-Engineer Response
prices in bids and proposals + Defense Response

* Small business concerns and

* Financial Assistance Response
labor surplus area concerns

* Organizational structure,
disadvantaged business
information, and regulation of
certain end products

* Regulation of certain provided
services



Points of Contact

Mandatory POCs
* Accounts Receivable

e Electronic Business
e Government Business

Optional POCs
* Past Performance

» Past Performance Alternate
 Electronic Business Alternate

* Government Business Alternate
* Additional Optional as needed



Points of Contact

Mandatory POCs This EBiz POC is
important for your
* Electronic Business grants.gov
account, so keep it
updated!




SAM.gov = Grants.gov

*Ensure you enter your EBiz POC name and EBiz
POC email in SAM and your organizational/entity
registration process is complete in SAM, this will
allow you to register with grants.gov.

*Contact the Federal Support Help Desk.



http://grants.gov/
https://www.fsd.gov/




Register Your Organizationin
grants.gov

*The main contact (EBiz POC) should create a
Grants.gov account using the same email used
for the Electronic Business Point of Contact in
SAM.gov.

*They should add an organization applicant
profile using the Unique Entity ID (UEI) from
SAM.gov.



Adding other users

*EBiz POC can assign roles to others in or on
behalf of the organization:
*Authorized Organization Representative (AOR)
*Workspace Manager
*Custom roles
*This allows multiple users to work on
applications



Registration: Grants.gov Roles

Users with Standard
AOR role can submit
applications
/ One organization can
‘ have many users with
Each organization EBiz POC assigns roles: Users with Workspace

has one EBiz POC Authorized Organization Manager role can
Representative (AOR) or create workspaces

EBiz POCs assigned Workspace Manager
in SAM.gov







Grants.gov
Workspaces

| You have an account - now what?



Finding Opportunities

*EPA Brownfields

program usually posts
links to Notices of

Funding Opportunities

NOFQOs) on their
website

*You can also search
directly at grants.gov

Help Register My Account Loy

Search site content

Home Learn Grants Applicants «  Grantors ~  System-ToSystem v Forms v Connect ~ Suppert

SEARCH GRANTS
L]

BASIC SEARCH CRITERIA:

Keyword(s)
SORTBY:
Oppertunity Number:
Posted Date

Assistance Listings: |

Search Tips Export Detaled Data Manage searches [T

DATE RANGE:

== D

OPPORTUNITY STATUS: Oppartunity o Posted Close

P 1 | opportunity Titie 1 | Agency 1 | opportunity Status 1 oy 4 Date H
[ Forecasted (564} AF-HARFY26.03 Annual Program Statement DOS-ZWE Posted 08/27/2026 | 09/13/2026
Posted (1,076) i US. Critical Chains- Tunisia DOS-HEA Posted 08/27/2026 | 09/02/2026
[ closed (8,581 g istorically olleges.

WOLINF; i (HBCU) and Tribal Coll i (Tcu) | DOD-AMC Posted 08/27/2026 | 10/09/2026
([ Archived (72867 Equipment/Instrumentation

0-BJA-2026-172630 | BJAFY 2026 Byre State Crisis Intervention Formula Program USDOJ-OJP-BIA Posted 0B/27/2026 | 10/06;

FUNDING INSTRUMENT TYPE: - CDC-RFA-DD-26-
Long-term health outcomes of peosle living with spina bifida HHS-CDC-NCBDDD Posted o8/26/2026 | 10726/



https://www.epa.gov/brownfields/current-and-upcoming-funding-opportunities
https://www.epa.gov/brownfields/current-and-upcoming-funding-opportunities
https://www.epa.gov/brownfields/current-and-upcoming-funding-opportunities
https://www.epa.gov/brownfields/current-and-upcoming-funding-opportunities

Don’t Wait Until the Last Minute!

*Log into grants.gov and start your Workspace
early to identify any potential issues and make
note of all requirements.

*Write your narrative and collect your
attachments in Word, other software.

*Upload final information to grants.gov before
deadline.



Starting your Appl

Home LearnGrants v Search Grants Applicants v Grantors v System-To-System ~ Forms v Connect v

VIEW GRANT OPPORTUNITY

EPA-OLEM-OBLR-26-01
FY27 Brownfields Job Training (JT) Grants
Environmental Protection Agency

Environmental Protection Agency

T e T

General Information

Support v

1

cation

Document Type:  Grants Notice
Funding Opportunity Number:  EPA-OLEM-OBLR-26-01
Funding Opportunity Title:  FY27 Brownfields Job Training (JT) Grants
Opportunity Category:  Discretionary
Opportunity Category Explanation:
Funding Instrument Type:  Cooperative Agreement
Category of Funding Activity:  Environment
Category Explanation:
Expected Number of Awards: 20

Assistance Listings:  66.815 -- Brownfields Job Training Cooperative Agreements

Cost Sharing or Matching Requirement:  No

Version:

Posted Date:

Last Updated Date:

Original Closing Date for Applications:
Current Closing Date for Applications:
Archive Date:

Estimated Total Program Funding:
Award Ceiling:

Award Floor:

Synopsis 2
Jul 17,2026
Jul 17,2026
Sep 23,2026
Sep 23,2026
Oct 23, 2026
$ 6,000,000
$300,000

$

View similar opportunities




Starting your Appl

Home LearnGrants v Search Grants Applicants v Grantors v System-To-System ~ Forms v Connect v

VIEW GRANT OPPORTUNITY

EPA-OLEM-OBLR-26-01
FY27 Brownfields Job Training (JT) Grants
Environmental Protection Agency

Environmental Protection Agency

T e T

General Information

Support v

1

cation

‘ Apply ’ Subscribe
-

Document Type:  Grants Notice
Funding Opportunity Number:  EPA-OLEM-OBLR-26-01
Funding Opportunity Title:  FY27 Brownfields Job Training (JT) Grants
Opportunity Category:  Discretionary
Opportunity Category Explanation:
Funding Instrument Type:  Cooperative Agreement
Category of Funding Activity:  Environment
Category Explanation:
Expected Number of Awards: 20

Assistance Listings:  66.815 -- Brownfields Job Training Cooperative Agreements

Cost Sharing or Matching Requirement:  No

Version:

Posted Date:

Last Updated Date:

Original Closing Date for Applications:
Current Closing Date for Applications:
Archive Date:

Estimated Total Program Funding:
Award Ceiling:

Award Floor:

Synopsis 2
Jul 17,2026
Jul 17,2026
Sep 23,2026
Sep 23,2026
Oct 23, 2026
$ 6,000,000
$300,000

$

View similar opportunities




Starting your Application
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J Help | My Account | Logout

b GRANTS.GOV"

FIND. APPLY. SUCCEED"

Home Learn Grants - Search Grants Applicants v Grantors v System-to-System - Forms v Connect v Support v

GRANTS.GOV ) Applicants » Apply Now Using Workspace

APPLY NOW USING WORKSPACE 0

If you know the Funding Opportunity Number or the Opportunity Package 1D for which you would like to create a Workspace, please enter it below. Otherwise, go to Search Grants to search open Opportunities.

— Please enter Opportunity infc ti

Funding Opportunity Number:  EPA-OLEM-OBLR-26-01

Opportunity Package 1D:

— Please enter required information for new Worksp

*Application Filing Name: | TAB Job Training Test

Create Workspace Cancel

Connect With Us Health & Human Services Community Additional Help

Blog HHS.gov USA.gov Chat now with Grant
Twitter EEOC / No Fear Act WhiteHouse.gov Frequently Asked Questions
YouTube Accessibility USAspending.gov

Alerts Privacy, SBA.gov

RSS Disclaimers SAM.gov

XML Extract Site Map Report Fraud




Starting your Application
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L_/ Help | My Account | Logout

b GRANTS.GOV"

FIND. APPLY. SUCCEED>

Home Learn Grants ~ Search Grants Applicants ~ Grantors ~ System-to-System ~ Forms ~ Connect ~ Support ~

GRANTS.GOV ) Applicants  Manage Workspace

MANAGE WORKSPACE @ created @) Filout Forms (@) Complete and Notiy AOR () Submit (@) Agency Received «Back Q

EPA-OLEM-OBLR-26-01 - PKG00293689 Application Filing Name: TAB Job Training Test [Edit Name]
FY27 Brownfields Job Training (JT) Grants
o~ Environmental Protection Agency Workspace ID: WS01749374 Workspace Status: New Opening Date: Jul 17, 2026
:::AN“ o AOR Status: Organization has AOR Last Submitted Date: — Closing Date: Sep 23, 2026
Workspace Owner: Carrie M Staton SAM Expiration Date: Jan 22, 2027 UEl: M7PNRH24BBEM&

FORMS VIEW APPLICATION ATTACHMENTS PARTICIPANTS ACTIVITY DETAILS

—Workspace Acti

Check Application Complete and Notify AOR Delete

Application Package Forms - Users are encouraged to follow antivirus best practices when Downloading Instructions and Forms: Download Instructions »
Include
n Form Name (Click to Edit) Requirement Form Status Casiposted Locked By Actions
Date/Time

Package
Application for Federal Assistance (SF-424) Mandatory _ —_— - Lock | Download | Upload | Reuse | Webform
[V4.0]
Budget Information for Non-Construction Mandatory —_ —_— - Lock | Download | Upload | Reuse | Webform
Programs (SF-424A) [V'1.0]
EPA Form 4700-4 [V5.0] Mandatory - - Lock | Download | Upload | Reuse | Webform
EPA KEY CONTACTS FORM [V2.0] Mandatory — - - Lock | Download | Upload | Reuse | Webform
Project Marrative Attachment Form [V1.2] Mandatory _ —_— - Lock | Download | Upload | Reuse | Webform

O Other Attachments Form [\/1.2] Optional —_ —_— - Lock | Download | Upload | Reuse |




Returning to your Application
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L_/ Help | My Account | Logout

b GRANTS.GOV*"

FIND. APPLY. SUCCEED"

Home Learn Grants v Search Grants Applicants v Grantors v System-to-System Forms v Connect v Support v

GRANTS.GOV  Applicant Center

APPLICANT CENTER (7

| WELCOME: ) Welcome, Carrie M Staton
Carrie M Staton
- g Want to view all your activity on one screen? Try the dashboard view.
GRANT APPLICATIONS
» How to Apply for Grants I -

» Track My Application

O APPLY USING WORKSPACE

» Apply Now
» Manage Workspaces . R . . —_— ) - . . .
Are you new to Grants.gov Workspace? Grants.gov Workspace allows applicants and organizations to tailor their application workflow to provide the best fit for your team. Each of the approaches contains links to help articles and video tutorials.

APPLICANT MAMACEMEN

Click to ManagW Workspaces
» Manage Applicars Browse the Approaches to Workspaces
APPLICANT RESOURCES
» Workspace Overview L J

» Applicant Eligibility
e g ®(GRANTS.GOV TRAINING RESOURCES AND VIDEOS

» Adobe Software Compatibility
» Submitting UTF-8 Special Characters Learn how to find funding opportunities and apply for a grant in Grants.gov using our training resources and videos. Resources are available in the online user guide and Grants.gov YouTube channel.

» Encountering Error Messages
. " Browse the Applicant Training Resources»

GRANTS.GOV COMMUNITY BLOG

Stay up to date with the latest updates and resources on the Grants.gov system on the Community Blog. Get previews of release updates, grant process and writing basics, eligibility insights, and #FundingFriday.

Visit the Grants.gov Community Blog »




Returning to your Application

e MU UHILGE WELONG UL UG WIHIGU SIGISS YUVSTTINGIIL CIEE S (U YUU KIOW ¥

./

= GRANTS.GOV™

FIND. APPLY. SUCCEED"

Home Learn Grants ~ Search Grants Applicants ~ Grantors ~

Help | My Account | Logout

System-to-System - Forms v Connect v Support v
GRANTS.GOV ) Appli Y M Worksp
—Please enter criteria and click Search:
Funding Opportunity Number: Workspace ID: Workspace Status:
Funding Opportunity Title: UEIL: [ New
[«| In Progress
Opportunity Package ID: Application Filing Name: @ Ready for Submission
[v| Submitted
Workspace Owner: Last Activity Date: From: [ 05/27/2026 |E| Archived
Grant Tracking Number: To: | 08/27/2026 | El

Search

0-0 of 0 Records
Workspace ID < UEI ¢ Workspace Status & Funding Opportunity Number < Closing Date < Application Filing Mame < Warkspace Owner & Last Activity Date ~ | Actions
I 0-0 of 0 Records
Connect With Us Health & Human Services Community Additional Help
Blog HHS.gov USA.gov Chat now with Grant
Twitter EEOC / No Fear Act WhiteHouse.gov Frequently Asked Questions
YouTube Accessibili USAspending.gov




Returning to your Application
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Help | My Account | Logout
ey GRANTS.GOWV™

FIND. APPLY. SBUCCEEDS"

Home Learn Grants ~ Search Grants Applicants Grantors -~ System-to-System - Forms ~ Connect ~ Support ~

GRANTS.GOV ) Applicants ) M: Worksp

MANAGE WORKSPACES

— Please enter criteria and click Search:

Funding Opportunity Number: Workspace ID: Workspace Status:
Funding Opportunity Title: UEI: [ New
[«| In Progress
Opportunity Package 1D: Application Filing Name: @ Ready for Submission
[+ Submitted
Workspace Owner: Last Activity Date: From:[05/27/2026 | Archived
Grant Tracking Number: To: |08/27/2026 E'

Results:

Export Detailed Data ]
1-2 of 2 Records

@
Workspace ID & UEI

Workspace Status < Funding Opportunity Number & Closing Date & Application Filing Name & Workspace Owner < Last Activity Date ~ Actions
WS01749374 M7FNRH24BBME New EPA-OLEM-OBLR-26-01 08/23/2026 TAB Job Training Test Carrie M Staton 08/27/2026 Copy | Manage
WS501749371 M7PNRH24BEMS New EPA-OLEM-OBLR-26-01 09/23/2026 TAE Job Training Test Carrie M Staton 08/27/2026 Copy | Manage
1-2 of 2 Records )
Connect With Us Health & Human Services Community Additional Help
Blog HHS.gov

Chat now with Grant







Common Federal




Required Federal Forms

 Application for Federal Assistance (SF-424)

* Budget Information for Non-Construction Programs (SF-424A)
* EPA Key Contacts Form 5700-54

* EPA Form 4700-4 Preaward Compliance Review Report



Key Tip

Follow the Sample Federal Forms
provided by EPA - they tell you exactly 3
how they expect them to be filled in. ‘

JUST FOLLOW THE INSTRUCTIONS.
'L BE WATCHING.




SF-424

* Basic application & cover sheet

* Make sure everything matches
other forms and submissions

[ ———
View Burden Statement

OMB Number: 4040-D004
Expiration Date: 11/30/2025

Application for Federal Assistance SF-424

* 1. Type of Submisaion]

* 2 Type of Application: | * fRauison, select approprata stets)

[] Preappiication

[ Application
[[] changediGamected Application

DT Mew
] Continuation
[ Revision

* Oiher (Spacily)

* 3. Dale Resaived.

4 Applicant |dentiier.

I Enter submission dale | [ cesve biani

Sa. Federal Entily Idenifier.

b, Federal Award Igenlifer:

[eve trank

| |Le

Stats Use Only:

— el T

8. APPLICANT INFORMATION:

“a. Legal Name: | Enfer the orgenization's legel name as lsted in www.sam.gov

. Organizational Unit:

* b. EmploysnTaxpayer dentification Number (EINTIN): e UEL

[Center the organization's emurin ] | REmerthe comest Unigue Ensty faenuter for e ]

d. Addre:

* Strestt: Enter the organizstion's sddress as listed in www.sam. gov |
Sweetz: ]

" city: Enter the tion's city as Histed in www.sam. gov
Caunty/Parish:

" Slate: Enter the organization's slate as lsted in wivw.sam.gov ]
Provinee: |

* Country: [USA: UNITED STATES ]
" Zip ! Postal Code: [ Enter the arganization's o code as lisfed in wiw: sam.

Depariment Name:

Division Name:

Enter information as appropriate

| | [ Enter information as riate

f. Name and contact information of person Lo be contacted on matters involving this application:

Prefic

[ ~FrstName: | Enter contac' frst name.

Middle Narme:

Sulf:

"lastName: | Enter contact's lsst nems

Title: [ Enter informanion as appropriate

Organizational Mistion:

* Telephone Numter. | Enter contact's felephone number

| Faxmumber.

* Email | Enter contact's amall sddress:




SF-424A

List Grant Type and Cost Share, if
applicable. DO NOT separate

requests for hazardous substance BUDGET INFORMATION - Non-Construction Programs Expiaor Do, 0412612000
and petroleum funding. SECTION A - BUDGET SUMMARY
Grant Program DE.';":'.“..’;‘I.'S;'Z':L Estimated Unobligated Funds. New or Revised Budget
Acthvity Number Federal Non-Federal Federal Non-Federal Total
(a) (b} e} {d} fe) i) 1]
*|Brownfields | [ 66.818 s [oave viank s [oaveviank s [Entoramount s [ Enter$0 s [ |
Assessment/
Enter amount of
RLF/Cleanup funding being
Grants requested from
EPA
2 | [ I | [ I I | |
N | I 1| | ]
. | [ I | 1
5. Totals ] JIs [ Iis s |

Standard Form 4244 (Rev. 7- 97)
Prascribed by OMB (Circular A -102) Page 1

* Basic Budget form

 Save for when you’ve finalized
your budget!



EPA Key Contacts Form 5700-54

n OME Control No. 2030-0020
SEPA EPA KEY CONTACTS FORM e e

Act, 4 115.C. 3501 et seq (OMB Comtool N 2300020}, Respomses s this eollecsion ofinformation

« Basic contact information e

Reguatony us.
Eavirsamental Prosection Apency (21T}, 1200 Penseylvsia Ave., NW, Washingiuo, D.C. 20460. contrel o
forss 10 his address.

Authorized Representative: Onginal awards and amendments will be sent to this individusl for review and sccaptance, unless

* It’s okay if some of the roles are S .

Last Name: | ] sumx:| |
Tile: | ]

Provide information for the Authorized
Complete Address: O i whe Is
€ Same person — e
Streezi | | Grants. gov
city: [
Zip { Postal Cade: | | country: |

Phone Number: | ]  EaxMumber |
E-mail Address: |

Payee: Individual authorized fo accept payments.

Mame: Prefic: | | First Name: | midette Mame: | ]
Last Name: | | sumx | |

Litle [

Complete Addrasa: Provide information for the

Financial Contact who
[ ] process payments
City: [
Zip { Postal Code: | | country: [
Phone Number: [ ]  EaxNumber |
E-mail Address: |

Streat]:

| stste: |

P Form S700.54 [Rau 4.2}




EPA Form 4700 Preaward Compliance

Additie | gui on how to this form is ilable at

s dancs o o Pm;ﬂ;;m:f{:—ﬁwm{. | s ° COm plete |t dCCU rately

All Appli and
MNate: Read Instructions before complting fom.

This eollection of sisematiun & sppass by OME under the Pupesworl Beiction Act, 43 U5.C. 3501 ot seq. (OMB Cotood Mo 2300000} Respses i this eollecsiam of infiessation.
v sequined b sk 4 ahsslanee ageecen (40 CFR, Past 30, 40/CFR Past 31, and 20 CFR Pa 33 Fioe awisds sl price 1o Desnber 26, 2014, ssd 2 CFR 200, 2 CFR 1500, and 30

Pt ek e D 5, 00 Ax iy i e ot s

T e . e S
o it st of e ook b s ;e . e o i oo S ([ ] y O O r] O a V e a O e
vl Pt gy G131 1150 Py e, heng. 3. 0. ke A 2o o 4o o Do i o l I

forss o this address

L A Applicant/Recipient (Name, Address, City, State, Zip Code)

Name: [ Enter the organization's legal name as listed in sam.gov

= isted policies, say so - you wi

ciy. [ Enter corresponding city ]
sias: [ Emeer corresponding stsie Zip Cone: | Enter correspending zip cade ° 'Y
e et m
C. Applicant/Recipient Point of Contact 1 a V e I e O g e I n O
Name:  [Enter POC’s name |  Phone: [EnterPOCS phoned]  Emit: [Enter POC's email address ]

Tite Enter POC's title . .
I Is the applicant currently recelving EPA Assistance? || ¥es Cne f“”"?ﬂ':"‘eewﬁ’:’ an
L List sll pending civil ights lawsLits and administrative complaints fild under federal law against ‘ O I I l I a I I ‘ e I O l | a re a Wa r e
based on race, color, national origin, sex, age, or disabillty. (Do not include emgloyment complaints, unless covered by 40 CFR. Parts § and 7.)
‘ State “Not applieabie” oF provie requested information ‘

L] L]
IV, List all civil rights lawsuits and administrative complaints decided against the applicantirecipient within the Immrthm a\m d u r I n g t h e ‘ O O p e ra t I Ve
discrimination under federal law based on race, color, national origin, sex, age, or disability and enclose a copy of all decisions. Pl
describe all corrective actions taken. (Do not complaints, unless covered by 40 C.F.R. Paris 5 and 7.}

State “"Not applicable” or provide requested information I

B B Agreement process

| State “Not applicable” or provide requested information |

VL I8 the applicant requesting EPA assistance for new construction If no, proceed to VIl; if yes, answer (a) andior (b} below.
[Tves KNo Select Wo'and proceed to Vil

a. If the grant is for new construction, will all new facilities or alterations Lo existing facilities be designed and constructed to be readily
accessible to and usable by persons with disabilities? If yes, proceed to VII; if ho, proceed 1o Vilb).

[Jrves Cne

b. If the grant is for new construction and the new facilities or alterstions to existing facilities will not be readily accessible to and usable
by persons with disabilities, explain how a regulatory exception (40 C.F.R. 7.70) applies.

Select the Sppropriate responses

VIl Does the inital 19 itice that it does not discriminats on the basis of [ es e
race, color, igin, sex, age, or ty in its progra (40 C.F.R 5.140 and 7.35}
2. Do the methods of notice accommodate those with impaired vision or hearing? [ ves [Ine
. Isthe notice pasied in s prominent placa on the appliarntsiecipint's webits, in the sfces or fackles cr [ es e
for education programs and activities, in periodicals an
©. Does the notice identity a designated civil rights coordinator? [ ves Ore

EPA Form 4700-4




Helpful Hints

For Forms




Just in case...

SEARCH GRANTS APPLICANTS =  GRANTORS SYSTEM-TO-SYSTEM FORMS OUTREACH SUPPORT

HOME LEARN GRANTS

GRANTS GOV  Applicants ) Manage Workspace

° Created . Fill Out Forms . Complete and Notify AOR . Submit . Agency Received

/ VIDEO-SUBFORMS - PKGO0034725 Application Filing Name: Example Workspace Application [Edit Name]
- Training Video for Sub-Forms Access i
= Workspace ID: WS00010875 Workspace Status: MNew Opening Date: May 08, 2017
AOR Status: Active Last Submitted Date: — Closing Date: May 06, 2019
TEST 1
Workspace Owner: Thomas Jefferson SAM Expiration Date: Aug 20, 2020 DUNS: 0000000000000

FORMS PARTICIPANTS ACTIVITY DETAILS GRANTOR IMAGE PREVIEW GRANTOR VALIDATION

Workspace Actions:

Sign and Submit Delete

Download Instructions » ?

Include . . Last Updated
n Form Name (Click to Preview) Requirement Form Status Date/Time Locked By Actions

Package
v SF424 (R & R) [V2.0] Mandatory

Preview Application Forms Check Application

Application Package Forms - Users are encouraged to follow antivirus best practices when Downloading Instructions and Forms:

Lock | Download | Upload | Reuse | Webfor

PHS 398 Modular Budget [V1.2] Optional

PHS 398 Training Subaward Budget Attachment(s) Form [V2.0] Optional

Research & Related Budget [V1.4] Optional

R & R Subaward Budget Attachment(s) Form 10 YR 10 ATT [W1.4] Optional

R & R Subaward Budget Attachment(s) Form [WV1.4] Optional

MANAGE SUBFORMS: 0

R & R Subaward Budget Attachment(s) Form 10 YR 30 ATT [W1.4] Optional

Screenshot from grants.gov training slide

If you find that the
“Upload” option will not
allow you to upload
completed forms, use the
“Webform” option. While
frustrating to re-enter
information, it works
more often.

The “Lock” option is for being able to
ensure others within your workspace don’t
inadvertently make changes to the form or
attachment once completed.




Checking for Errors

SECTIONS: SF-424 (R2R)

Version 2.0
LT

OMB Number: 4040-0001
Expiration Date: 10/31/2019

Select Type of Submission:

1. TYPE OF SUBMISSION:

() Pre-application
® Application

Changed/Corrected Application

Date Submitted:

Applicant Identifier:

Date Received by State:

State Application Identifier:

3. DATE RECEIVED BY STATE:

2. DATE SUBMITTED:

CHECK FOR ERRORS

CLOSE

Screenshot from grants.gov training slide

When completing a
Webform in grants.gov,
highly suggest running a
“Check for Errors” before
finalizing, as it will call out
any issues and allow you
to correct it right away.




Nearing the finish line

This column
helps to see the
status of each
form. If you
checked for

HOME LEARN GRANTS

SEARCH GRANTS

GRANTS.GOV  Applicants  Manage Workspace

APPLICANTS +

GRANTORS

SYSTEM-TO-SYSTEM FORMS OUTREACH

SUPPORT

MANAGE WORKSPACE

/ VIDEO-SUBFORMS - PKG00034725
[ -

) Training Video for Sub-Forms Access
—

TEST 1

° Created

Application Filing Name:

Workspace ID:
AOR Status:

Workspace Owner:

° Fill Out Forms . Complete and Notify AOR

Example Workspace Application [Edit Name]
WS00010875
Active Last Submitted Date: —

SAM Expiration Date: Aug 20, 2020

Workspace Status: In Progress

Thomas Jefferson

. Submit . Agency Received e

Opening Date: May 08, 2017
Closing Date: May 06, 2019
DUNS: 0000000000000

errors and no
errors were
identified, it
should have a
status of
“Passed.”

FORMS PARTICIPANTS ACTIVITY DETAILS GRANTOR IMAGE PREVIEW GRANTOR VALIDATION
Workspace Actions:
Preview Application Forms Check Application Sign and Submit Delete
on P ge Fo ouraged to follo i best p Do oading 0 dFo Downlozd Instructions >
Include
in Form Name (Click to Preview) Reguirement Form Status Lag‘;tgﬁg;fd Locked By Actions
Package ‘K‘
R SF424 (R & R) [V2.0] Mandatory In Progress Lock | Download | Upload | Reuse | Webform
W PHS 398 Modular Budget [V1.2] Optional Passed Jun 06, 2017 04:51:19 PM Thomas Unlock | Download | Upload | Reuse |
[Locked] Jefferson Webform
O PHS 398 Training Subaward Budget Attachment(s) Form [V2.0] Optional | | | |

Screenshot from grants.gov training slide

Once all of your
forms and
attachments
arein “Passed”
status, youcan
run “Check
Application”
and once
cleared, you
can either sign
and submit or
notify your
AOR.







We Want to Hear Your Feedback

Please provide feedback on today’s event:

1. Clickthis link
https://kstate.qualtrics.com/jfe/form/SV.3mvO0TVOJ2GGWH4

2. Clickthe link provided in the chat box

3.  Scanthis QR image from your smartphone



https://kstate.qualtrics.com/jfe/form/SV_3mvO0TVOJ2GGWH4

Coming Soon

* EPA Brownfield Grant Notice of Funding Opportunity
(NOFO) for Assessment, Cleanup, and RLF are anticipated in
the fall

o https://www.epa.gov/brownfields/marc-grant-application-resources

* Be watching for TAB grant webinars and workshops after
the NOFOs are released


https://www.epa.gov/brownfields/marc-grant-application-resources
https://www.epa.gov/brownfields/marc-grant-application-resources
https://www.epa.gov/brownfields/marc-grant-application-resources
https://www.epa.gov/brownfields/marc-grant-application-resources
https://www.epa.gov/brownfields/marc-grant-application-resources
https://www.epa.gov/brownfields/marc-grant-application-resources
https://www.epa.gov/brownfields/marc-grant-application-resources
https://www.epa.gov/brownfields/marc-grant-application-resources

s4ta Brownfields 2027 |

The National Brownfields Training
Conference is the largest event

in the nation focused on land
revitalization and economic
redevelopment.

Registration Opens Fall 2026

For more information, visit gobrownfields.org

MAY 25-28, 2027
SALT LAKE CITY

<EPA ' ICMA



Contact Info

Carrie Staton

Mid-Atlantic TAB
Carrie.staton@mail.wvu.edu

304-293-7071

This project has been funded wholly orin part by the United States Environmental Protection Agency under assistance agreement (41-84066501) to Kansas State University. The contents of this document do
not necessarily reflect the views and policies ofthe Environmental Protection Agency, nor does the EPA endorse trade names or recommend the use of commercial products mentioned in this document.

Kate Lucas

Kansas State University TAB
katelucas @ksu.edu

817-565-2885

Let’s Connect!

Scan to getin touch with a TAB
member or to join our mailing list

ksutab.org



mailto:Carrie.staton@mail.wvu.edu
mailto:katelucas@ksu.edu

2 TAB ‘ KANSAS STATE

UNIVERSITY

Technical Assistance
to Brownfields

For joining us for this webinar! Please get in touch if you have any questions a “
or comments.

ksutab.org

This project has been funded wholly orin part by the United States Environmental Protection Agency under assistance agreement (41-84066501) to Kansas State University. The contents of this document do
not necessarily reflect the views and policies of the Environmental Protection Agency, nor does the EPAendorse trade names or recommend the use of commercial products mentioned in this document.

Y %L o MD_ATLARTC TAB KANsAS Sta CENTER FOR CREATIVE s IRI”“I'
AB . A 1 allre. IAB SNTVER STy @—* SND RECTCLNG e | \B
BROWNFIELD A ’ clds RECLAIM. CONNECT. TRANSFORM 1))

Technical Assistance
—_ to Brownfield
COMMUNITIES
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